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T'OCT 7.59—2003

MEXTOCYJIAPCTBEHHBMH CTAHIAPT

Cucrema crangaproB no mHGpopMamum,
OHO0JIHOTEYHOMY M H3IATEJIbCKOMY eIy

NHAEKCUPOBAHUE JOKYMEHTOB.
OBIIIUE TPEBOBAHUA
K CUCTEMATHU3AIIUNA U ITPEAMETU3ALINN

N3nanme opummannuoe

MEXTOCYIAPCTBEHHBIN COBET
110 CTAHJIAPTHU3AIIUHU, METPOJIOTHHA U CEPTUOUKAIIUA
Muunck
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IMpemucnosue
1 PASPABOTAH Poccuiickoii rocynapCTBEHHOM OHOIMOTEKOM 1 MeXToCyTapCTBEHHBIM TEXHHYEC-
KkuM KomuTeToM TO cramgaprusanmu TK 191 «Hayuywo-texnudeckas wHMOpManms, OHOIMOTEYHOE M
M3IATEIIECKOE JIEI0»

BHECEH T'occrangaprom Poccun

2 IMPUHAT MexrocynapCTBEHHBIM COBETOM IO CTAHIAPTHU3AIMHA, METPOJIOTHH M CEPTUGDHUKALINU
(mpotokoa Ne 11 ot 13 Mapra 2003 T., IpUHAT IO TIEPETIUCKE)

3a IpUHATHE TTPOTOIOCOBAIIH:

Hawmmenosanue rocyaapCcTrea HawmMmeHnoBanue HAaIMMOHAJIBHOIO OpPraHa o CTaHAapTU3allun
Azepbaiikanckaa Pecrrybmika AsroccraHmapt
Pecmryomika ApMeHust ApMTOCCTaHIapT
Pecmyormika benapych T'occranmapt Pecyomuku Benapyce
I'pysust I'pyscranmapr
Pecniybmuka Kazaxcran T'occranpapr Pecniyomuku Kazaxcran
Kuipreizckas Pecnydnmuka Keipreizcranmapt
Pecmybnuka Monmosa MonnoBacranmapT
Poccuiickas Penepanmst T'occranpapt Poccuu
Pecmyonmuka Tamkukucrtan Tamkukcranaapt
TypxMenucTan I'maBrocciyx6a «ypKMEHCTAHIAPTIAPED»
Pecnybnuka Y3bexkucran ¥Y3roccranmapr
VkpanHa T'ocmoTpedcTanmapT YKpauHE

3 Hacrosmmii cTaHmapT paspaboTaH C yu€TOM OCHOBHBIX HOPMATHBHBIX TIOJIOXXCHHUM MEXIyHAPOI-
Horo crangapra UCO 5963—85 «[lokymenTanusa. MeToasl aHaimM3a JOKYMEHTOB, ONPEACACHUS MX TEMBI U
noadopa MHIAEKCUPYIOIMX TEPMUHOBY

4 TlocranoBnenueM I'ocymapcrBeHHOro Kommrera Poccuiickoit Denepamuu 10 CTaAHIAPTU3AAA H
metposoruu ot 29 mag 2003 r. Ne 170-ct MexrocymapcrBennbiii cragaapr ['OCT 7.59—2003 BBeneH B
JIEUCTBHE HEMOCPEACTBCHHO B KAYECTBE TOCYIapCTBEHHOro ctaHaapra Poccniickoit @enepaimu ¢ 1 sHBapst
2004 r.

5 B3AMEH T'OCT 7.59—90

6 IMMEPEU3JAHUE. Hos6ps 2005 r.

© MIIK HsnarenscTBO ctaHmapTos, 2003
© Cranpmapruadopm, 2005

Hacrosmuii cTaHaapT He MOXET OBITh TOJTHOCTHIO WJIM YaCTHYHO BOCIPOM3BEICH, THPAXHUPOBAH U
PacIpOCTpaHEH B KAYECTBE OGUIIMAIBHOTO U3NaHuA Ha TeppuTopun Poccuiickoit Meneparuu 6e3 paspe-
meHusa demepabHOTO areHTCTBA IO TEXHUYSCKOMY PETYIMPOBAHMIO M METPOJIOTHHI

I
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M E XTOCYJAAPCTUBEHH B CTAHIDAPT

CucteMa cTaHaapToB No HHGpOPMAIHHA, OHOMTHOTEYHOMY M H3JATEIHCKOMY JETy

NHAEKCUPOBAHUE JOKYMEHTOB.
OBIIUE TPEBOBAHUA K CUCTEMATU3AIIA U ITPEIMETU3AIIN

System of standards on information, librarianship and publishing.
Indexing of documents.
General requirements for classifying and subject indexing

Jlara eeeaenns 2004—01—01

1 ObnacTp npuMeHeHns

Hacrosanii ctaHAapT yCTAHABIMBACT OOIME TPEOOBAaHMSA K WHACKCHUPOBAHUIO. CUCTCMATH3AlMHA W
TNPEIMETH3AIAA TOKYMEHTOB M MH(OPMAITHOHHO-TIONCKOBBIM SA3BIKaM, TPUMEHIEMBIM TIPH WHACKCHPO-
BaHWM.

Cranpapr npemHasHaYeH sl OMOIMOTEK, OPTaHOB HAYYHO-TEXHUICCKOM MHMOpMami, KHIDKHBIX
Hajar, peaakiuil U U3JaTCIbCTB.

2 HopmaTuBHBIE CCHLIKH

B HacrosimeM cTaHmapTe MCIOIB30BAHEI CCHBUTKM Ha CIICAYIOIME CTAaHIAPTHI:

I'OCT 7.66—92 (MCO 5963—85) CucreMa cTaHmaproB o uHpopMaiiy, OMOIMOTCYHOMY M M31a-
TENBCKOMY Aeny. MHmeKcupoBanue JOKyMeHTOB. O0nme TpeOoBaHmsS K KOOPIHHATHOMY WHAEKCHPOBAHHUIO

I'OCT 7.73—96 Cucrema CTaHmapTOB IO MHMOpMAIMKA, OMOJIMOTEYHOMY M H3IATEILCKOMY JIEIY.
IMouck m pacnpocrpanenne WHGOpMau. TepMIHBL ¥ ONIPEACICHUS

I'OCT 7.74—96 Cucrema CTaHmapToB IO MHMOpMAIMHA, OMOJIMOTEYHOMY M H3IATEILCKOMY IEIY.
HubopMaimmoOHHO-TIONCKOBHIEC SI3BIKA. TepMHHBI ¥ ONPEICICHUS

I'OCT 7.76—96 Cucrema CTaHmapToB IO MHMOpMAIMHA, OHOJIMOTEYHOMY M H3IATEILCKOMY IEIY.
KommnekroBanue ¢oHaa jokymeHToB. bubmorpaduposanue. Karanornzamus. TepMHUHEBL M ONIPEACICHAS

3 Omnpenenenns

B HacTosmeM craHmapTe NPUMEHSIOT CICAYIOIME TEPMUHEI C COOTBETCTBYIOIMMY ONPEICICHUSMM:

3.1 andasuTHO-NMpEeMETHDI yKa3aTelb K CHCTeMaTHuecKomy Karajory, AITY: ITo T'OCT 7.76.

3.2 apexsarnas mpeamernas pyopmka: ITo T'OCT 7.74.

3.3 ombommorpadpmueckas 3amuch: ITo TOCT 7.76.

3.4 Bcmomorarensnbie Ta0mmnp Knaccugukammn: [To T'OCT 7.74.

3.5 BcnomorareabHblii Kiaccupukammonnbii nmpm3Hak: KiaccubuKarmoHHBIM TpPHM3HAK, KOTOPHI
TIPUHAT Ui AETATU3alMM B TIpelesiax Kiiacca, o0pa3soBaHHOTO MO OCHOBHOMY KJIacCH(UKAIMOHHOMY
TIPHU3HAKY.

3.6 NOMOHMTEbHAN KAPTOYKA CHCTEMATHYECKOro Karajora: Kaprouka, MECTO KOTOpPOW B CHCTEMA-
TUYECKOM KaTaJIOTe OTNPEIEIISIETCS BTOPHIM M TIOCIEAYIOIUMHI KIACCU(UKAITMOHHBIMA WHIEKCAMM, BXOHS-
IIMMM B COCTaB TOJHOTO WHAECKCA HpPH MHOTOKPAaTHOM OTPaXEHHHM ITOKYMEHTA B CHCTEMAaTHYECCKOM
KaTaJiore.

3.7 mHBepcHA B mMpeaMeTHOl pyOpuke: VI3MeHEeHUWE NPAMOTO MOPSIKa CJIOB IS BHIBEICHHS CJIOBA,
HECYIIEr0 MAaKCUMAJIBHYIO CMEBICIOBYIO HATPY3KY, B TTO3UIIAIO BEAYILETO CJIOBA MPEIMETHON PYOPMKH WA
TIEPBOIO CJIOBA B IIOA3ar0J0BKE MHOTOWICHHOM MPEAMETHOM pPyOpHKH.

HN3nanme opuumanbnoe
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3.8 mmpexcaposanme: ITo T'OCT 7.74.

3.9 mndopmammonno-nonckosasa cacrema: [1o TOCT 7.73.

3.10 mudopmammonno-nouckosslii a3bik: [1o TOCT 7.74.

3.11 mudopmammonnsiii nonck: ITo FTOCT 7.73.

3.12 Karanoxubii HHIEKC: B CHCTEMaTHIECKOM KaTalore — KiIacCU(DUKAITMOHHBIN HHIEKC, YKA3HI-
BAIOIIMIA eJICHUE KATAJIOra, B KOTOPOE JO/DKHA OBITh IIOMEINECHA JaHHASA KATAIOXHAS KapTOYKa.

3.13 knaccndmkammonnas gopmyna: YHUDUIMPOBAHHBIM TOPSIOK PACTIONOXCHHS KiIaccudukam-
OHHBIX MHIEKCOB, OIPEIC/ISIONINIA KIACCU(DUKAIMOHHOE PEILCHHE.

3.14 knaccadnkammonnoe aAeaenne (3ammch kaacca): [To TOCT 7.74.

3.15 kmaccndmxkammonnsiii npm3nak: ITo T'OCT 7.74.

3.16 xomOmHMpoBannas mpeavernas pyopmka: [To TOCT 7.74.

3.17 xommiekc mpeameTnnix pyopmk: [To TOCT 7.74.

3.18 nexcmueckas emanmma: ITo T'OCT 7.74.

3.19 mmorowrenHas mpeaMeTHas pyopmka: CiioxXHas IIpeIMETHAs pPyOpHMKa, B KOTOPOM JIEKCHICCKHUC
€IMHUIIBI OTAECHBI IPYT OT IPYTa PasAeaIUuTeIbHEIM 3HAKOM. I1epBEIii 3;IeMEHT MHOTOWICHHOM IIPEAMETHOM
PYOPHKH HA3BIBACTCA 3aTOJIOBKOM, a KaXX/TBIHM IOCICAYION[H, OTACISIEMEIA OT 3aTr0JIOBKA Pas3IeINTCIEHBIM
3HAKOM, HA3BIBACTCA IOA3aI0JI0OBKOM IIPEIMETHOM PYyOPHKH.

3.20 obodmaroman mpeavernaa pyopmka: [1o TOCT 7.74.

3.21 ommcarempHasn mpeaveTHas pyopmka: I[lo T'OCT 7.74.

3.22 ocHOBHAs KAPTOYKA CHCTEMATHYECKOro Karajora: Karanoxnas Kaprouka, MECTO KOTOpoil B
CHUCTEMATHYECKOM KaTaJIOTe OTIPEACISCTCS TIEPBRIM MHICKCOM B COCTABE TOJIHOTO MHJICKCA.

3.23 ocHOBHO# KiaccH()MKAIMOHHLIA mpE3HaK: KiaccmbMKamuoOHHBIM NPHU3HAK, KOTOPHIM TPHHST
JUISl OPTaHM3aAlMK CTPYKTYPH KIACCU(DUKAIIMHN, OTPAXAIOIIEH HEKOTOPYIO IMPEAMETHYIO 00JIaCTh.

3.24 ocuosnble TA0mBI Kiaccaukammn: CocTaBHAs YacTh TA0MWI KiIacCHUKAIINH, BKIIOYAIO-
1asi MepapxuuecKue TaOJMIlbl KIACCH(DHUKAIMOHHBIX IEJACHHMI IO OCHOBHBIM KJIACCH(MHUKAIMOHHBIM
NpHU3HAKAM.

3.25 orpacienmie Tadmam knaccuguxammn: Taomine KiaccubHUKanyy, BKIIOYAIONME TIOJTHBIC Ta0-
JIUITHI TI0 COOTBETCTBYIOIECH OTpacid 3HaHWS, COKPAIIEHHYIO BHIOOPKY W3 TAaOJMIl KJIACCU(DUKAITAU TIO
CMEXHBIM OTPAC/IfaM, a TAKXe KOMOMHUPOBAHHEIC MHICKCHI.

3.26 momckossii 00pa3 nokymenta: ITo TOCT 7.74.

3.27 noimmbii mHaekc: B cucTreMarmyeckoM Karanore — KiIacCH(DUKAITMOHHBIA WHICKC, YKa3hIBAIO-
A BCE OCJICHUS KATAI0ra, B KOTOPOM OTPaXaeTCs JAHHBIA JOKYMEHT.

3.28 monounsrii maaekc: KimaccupukammoHHbIM HHIEKC, YKA3KIBAIOIIHI MECTO XpAaHCHHS JOKYMCHTA
IpH CHCTEMATHUYCCKOM pacCTaHoOBKe (HOHJA.

3.29 mpemmermsamms: [To T'OCT 7.74.

3.30 mpeamernwiii Karagor: ITo I'OCT 7.76.

3.31 mpeamerm3ammonnas gopmyna: ITo T'OCT 7.74.

3.32 mpocras npenmernas pyopmka: I[To T'OCT 7.74.

3.33 cacremarazammsa: [To TOCT 7.74.

3.34 cucTemMaTHYECKAs KOHTPOJbHAA KapToTeka: BecmoMorarensHass KapToTeKa CIIyXXeOHOTo Xapakre-
pa, B KOTOPOii GUMKCUPYIOT IIpeaMETHBIC PYOpHKH aji(aBUTHO-TIPEAMETHOIO YKA3aTe/Isd K CHCTEMATHYCCKO-
My KaTaJIoTy, OpTaHM30BaHHBIC B CUCTEMATHYCCKOM MOPSIKE HMX KIACCU(DHUKAIIMOHHBIX MHIEKCOB.

3.35 cmcremarmueckmii karajor: [To TOCT 7.76.

3.36 caoxuasn mpeamernas pyopmka: ITo TOCT 7.74.

3.37 caoxuniii muaekc: [To T'OCT 7.74.

3.38 cocrasnoit munexc: [To T'OCT 7.74.

3.39 cmmcoxk mpeamernbix pyopuk: ITo TOCT 7.74.

3.40 cCHLIOYHO-CIPABOYHBIA ANMNAPAT NpPEJMETHOro Karanora (cmmcka, ykasarensi): COBOKYITHOCTh
yKazanuii, GUKCUPYIOIMX CBA3K M pasMEXEeBAHUS MEXIY MPEAMETHBIMHA PyOPHUKaMM.

3.41 Tepmun mmpexcmposanms: ITo TOCT 7.76.

3.42 y3xmii xomMmexc nmpeameTheix pyopuk: ITo TOCT 7.74.

3.43 ynmBepcaibHbie TA0MMIM KiaaccH(pukaman: TaOmaIel KiIacCu(pUKAIMKU IO BCEM OTPACIaM 3Ha-
HHMU.

3.44 nenTpaim3ioBaHHOE HHAEKcHpoBanme: MHoeKcupoBanue, IIPOBOAMMOE B METOIWICCKUX IICHTPAX
WM TI0J, KX PYKOBOJICTBOM JIjIsI MCIIOJBE30BAHMA B PAIMYHBIX OPrauu3alysix.

3.45 mmpoxmii KoMiiekc npeaveTsix pyopux: ITo T'OCT 7.74.
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4 OO0mme NMOJIOXKEHAT

4.1 Tlpu MHACKCUPOBAHMM CJCAYET IPEACTABIATH ¢ HEOOXOOUMOM M JOCTATOYHOM IOJHOTOM M
TOYHOCTBIO B IOMCKOBOM 00pase nokymenTa (I1O/1) B Buae TEpMHUHOB MHICKCUPOBAHHUS OCHOBHOE COIEP-
XKAHKUE JOKYMEHTA, a IPH HEOOXOIMMOCTH — eTo (OpMy M HasHaYeHHE (Jajee — COICPXAaHUE TOKYMECHTA)
Ui obecniedenus 3¢ GEKTUBHOIO HHOOPMAIIMOHHOTO TOMCKA.

4.2 OOBEKTOM HHICKCHPOBAHMA ABIISICTCA OTICIBHBINA JOKYMEHT, €T0 COCTaBHAS YACTh I COBOKYII-
HOCTb JOKYMCHTOB (Haiee — JOKYMCHT).

4.3 MHgekcupoBaHMe CICOyeT NMPOBOMHWTH HA OCHOBE HETOCPEACTBEHHOIO aHANIM3a JTOKYMEHTA C
yU4E€TOM XapakTepa WHGOPMAITMOHHO-TIOMCKOBOTO MAaCcCHBA, 3JIEMEHTOM KoToporoe craHoBurca IO/, xa-
pakTepa THOOPMAIMOHHEIX TOTPEOHOCTEM TOIB30BATEICH TAHHOM MH(MOPMAIIMOHHO-IIOMCKOBOI CHCTEMBI
(UIIC), B COOTBETCTBUH C OOITAMH TIPUHIMIIAMHA WHACKCHPOBAHUS M OCOOCHHOCTAMM WX NPUMCHECHUS B
KOHKPETHOU OpraHu3aIlAu.

4.4 Huxe paccMaTpMBAIOTCA JBa MPUHIMIIA WHICKCUPOBAHMS — KJIACCU(DUKAIIMOHHBIA M IpeaMe-
TU3aIMOHHBIA. TTpuHIMIEl KoopauHaTtHoro nHaekcupoBanus o FOCT 7.66.

4.4.1 KnaccuuKamuOHHEIN IPWHITAT MHACKCHPOBAHUS 0a3MpPyeTCs Ha TIPSICTABICHUM CONCPXKaAHMS
JIOKYMCHTA B HEKOTOPO# CIIEIUATEHO pa3paboTaHHOMN KIaCCH(PHUKAIMOHHOMN CHCTEME ¥ MCIIOIB30BAHNHA B
Ka4YeCTBE TEPMHMHOB MHICKCHPOBAHMS KIACCU(PUKAIMOHHEIX MHICKCOB, B KOTOPHIX OTHOIICHUS MEXIY
KJIaCcCaMH 3TOM CHMCTEMBI BRIPAKCHEI B IBHOM BHIIC.

IIpumedganue — KiaccuduKanmmoHHBIN TPUHIMIT WHACKCHPOBAHUS O0CCIICYMBAECT BO3MOXHOCTh OpTraHH-
3a1MM MHGOPMAITHOHHOTO TIOMCKA TI0 MEPAPXUICCKOMY TIPH3HAKY.

4.4.2 TIpenMeTU3AITMOHHBIN IIPUHITUAI MHACKCHPOBAHHS 0a3UPYeTCH HA MIPESACTABICHHAN COACPXAHUS
JOKYMEHTA B IOHATHIHOM CHCTEME ONPEACIICHHOIO €CTECTBEHHOTO A3bIKa M Ha MCITOB30BAHUN B KAYCCTBE
TEPMUHOB MHACKCHpPOBanus Jiekcnueckux equHuI (JIE) ectecTBEHHOIO A3HIKa.

IIpumevanue — [IpeaMeTU3aIMOHHBIA IPUHIIMIT UHACKCUPOBAHUS 00ECIIEYMBACT BO3ZMOXHOCTb OPTaHM3a-
1K THGOPMAIMOHHOTO TTOMCKA TIO anaBUTHOMY ITPU3HAKY.

4.5 B 3aBHCHMOCTH OT TOTO, KaKOM IIPUHITAT MHICKCHPOBAHMS ABIISICTCA BEAYIIIUM (MJIA ¢THHCTBEH-
HBIM), Pa3IAJaloT KJIACCHDUKAITMOHHBIE W TIPEAMETH3AIMOHHBIC WH(POPMAITHOHHO-TIONCKOBBIEC SI3BIKH
(ATII51). B coorBercTBuu ¢ xapaktepoM UITS mHaeKCHpOBaHWE OCYIIECTBISIETCS KaK CHCTEMATU3AIHS WIN
TIpeIMETU3alMsl, a B KAYECTBE TEPMUHOB MHICKCUPOBAHUSI UCIIONB3YIOT COOTBETCTBEHHO KJIaCCU(UKAIM-
OHHBIC MHACKCH WM IIPESIMETHBIC PyOPHKH.

5 TpeOoBanusa kK HH(pOPMANMOHHO-TIONCKOBBIM SA3BIKAM

5.1 O6mme TpeboBanms

5.1.1 B cocras UIIA Bxomut MHOXxecTBO JIE M rpaMmmaTuueckue (mapaaurMaTHIYECKUE W CHHTAr-
MAaTHYECKHUE) OTHOIICHMS MeXTy HuMU. ['paMMaTH4eCKUe OTHOIICHHS TO3BOJISIIOT opranu3oBath JIE B
CHCTEMY.

5.1.2 OnemenTsr UITS MoryT OBITH pead30BaHBl B MAIIMHOYMTACMON WJIM KapTOYHOM dopme, Ha
MHKPOHOCHTEISIX, B (DOpME KHIKHOTO M3IaHMS.

5.1.3 WUIIA nomxen:

TIOJIHO ¥ TOYHO TIEPEAABATh COIEPKAHNE, a IPH HEOOX0MMMOCTH — (hOPMY M HA3HAYCHHE JOKYMEHTA,
orpaxaemoro B manuoi UIIC;

obecrieunBaTh OJJHO3HAYHOE TOJIKOBAHNE TEPMUHOB MHICKCUPOBAHHSI;

JIOIyCKaTh MHOTOACTIEKTHOES WHAECKCUPOBAHUE,;

JOTYCKATh BHECCHHME M3MEHECHUI (IOMOTHEHMIA M UCTIPABJICHUIA);

obecnevyrBaTh JOCTATOYHYIO MPOCTOTY M YAOOCTBO MHICKCUPOBaHMS, MHOOPMAIIMOHHOTO TIOMCKA U
Begenue ganHoii UIIC;

OTpaXaTh COBPEMEHHOE COCTOSIHME TEPMHUHOCHCTEMBI B JAHHOM 00J1aCTH 3HAHUA.

5.1.4 TIlpaBuna ucnions3oBanus WIS GuKCUPYIOT B CIIPaBOYHO-METOIUYCCKOM amIapare COOTBET-
creyromieit UTIC.

5.2 Tpebosanms K KaacCH(PUKAIMOHHBIM HH(OPMAINMOHHO-TIONCKOBBIM SI3bIKAM

5.2.1 Knaccudukamuonusni VIS npeacTaBisioT B BUAC YHUBEPCATBHBIX MW OTPACICBLIX TAOIHIT
KJIACCU(DUKAITUH, COCTOAIIMX, KaK MPABUIO, U3 OCHOBHBIX M BCIIOMOTATEIBHBIX TA0IUII, al(haBUTHO-TIPE/I-
METHOTO YKa3aTejisl ¥ TTPaBUI IPUMCHEHUS.
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5.2.2 OCHOBHBIM 3JIEMEHTOM Ta0JHI] KIACCH(DUKAITAH ABISETCH KIaCCU(HUKAIMOHHOE IejicHue (3a-
IMCh KJAacca), B COCTaB KOTOPOIO BXOIAT KIACCH(DMKAITMOHHBIA WHICKC, CIOBECHas (HOPMYIMPOBKA
(ommcanme Kaacca), IpH HEOOXOAMMOCTH METOJMYECKHE YKA3aHK, BKIIOYAIOIIME TAKXKE CIIPABOYHO-CCHI-
JIOYHBIA ammapar.

5.2.3 KnaccupuKanmmoHHBIM WHICKC COCTOMT M3 OmHOM wim Heckoubkux JIE, KoTopwie ciemyer
BBEIpaXaTh ITAGPOBHIMA, OYKBECHHBIMH WJIM CMEIIAHHBIMA (OYKBEHHO-IIM(MPOBHIMH) OO03HAYCHUSIMH C
HMCIOIB30BAHMEM CHHTAKCUYECKUX 3HAKOB.

5.2.4 B s3aBucumoctd ot KoimmdecTBa JIE B KiaccHpHMKaMOHHOM WMHIAEKCE Pa3ivMYaloT IPOCTOM,
CJIOXXHBIM MM COCTABHOM KIACCH(DHUKAITMOHHBIE WHICKCHI.

5.2.5 OmuH MIHA HECKOJBEKO KJIACCH(PHUKAIMOHHBIX MHAECKCOB, OTPAXAIOIIUX B COBOKYITHOCTH COIEP-
XaHMe JAHHOTO JOKYMEHTa, cocTarisior I1OJ] B BHE MOJHOIO MHASKCA JOKYMEHTA.

5.2.6 CucreMa rpaMMaTHMYECKHMX OTHOIIEHMH Kiaccupukanuontnoro UITS skmouaer:

MapagurMaTHICCKUE OTHOIIEHNSI MEXIY KIACCHDUKAITMOHHBIMHA IeJIcHUSIMH (KiiaccaMu), 3auKCH-
POBAHHEIE C IIOMOIIBIO HEPAPXUIECKOM CTPYKTYPHI TA0MIT KJIACCU(DUKAIIMHI, A TAKXKE C IIOMOIIEBIO CCHLIOY-
HO-CIIPaBOYHOTO aIapara;

CHHTArMATHYECCKHME OTHOILECHUS MEX/Y KIaCCU(UKAIIMOHHBIMHM MHIEKCAMU B CIOXHBIX M COCTABHBIX
HMHACKCAX, 00pa30BaHHBIX B COOTBETCTBUH C KJIACCHGOHUKAITMOHHOM HOPMYIIOii.

5.2.7 B 3aBHCHMOCTH OT BHIA JOKYMECHTA W TIOCTABJICHHBIX 331a4 CICAyeT NMPUMEHSTH ONHY WA
HECKOJIEKO YHUBEPCATBHEBIX CUCTEM Kiaccubukanmmn — Kinaccubukarmuonabix UITS, mpuBeaeHHBIX HIDKE:

Bubmoreuno-onommorpadmaeckyio knaccudpmkammo (BBK);

T'ocymapcTBeHHBINH pyOpHKaTOp HayIHO-TexHMYecKoi mHbopMmammu (TPHTH);

YHHUBEpCATBEHYIO TECATHYHYIO (IenmmMansHyo) Kinaccudukammio (Y/1K);

Hecamnunyio knaccudukarmo M. JIsion (JIK/1);

Knaccudpukarop npaBoBeix akroB (KITA);

MexrocymapcTBeHHBIH Kinaccudukatop craagaptoB (MKC);

MexnynapoaHyio nareHTHyo kinaccudukammio (MIIK).

IIpu HEOOGXOTUMOCTH AOIYCKACTCsS IIPUMECHSTh TAKXKE M JIOKAIBHBIC (OTPAC/IEBHIE, CIICLMAIBHEIC)
knaccudukammonnsie UITA.

5.3 Tpebopanma K npeaMeTH3AMMOHHBLIM HHGOPMAIMOHHO-TIONCKOBBIM S3BIKAM

5.3.1 Ipemmernszarmmonasnii UITS mommkeH OBITH MPEACTABICH B BUAE TEPEUHS MPEIMETHEIX PyOpHK
(ITP) 1 CCBUTOYHO-CIPaBOYHOTO ATMIAPaTa.

5.3.2 TIP cocTouT M3 OIHOM MiIX HECKOILKUX JIE, KOTOpEIC ClieAyeT BRIPAXaTh CJIOBAMH WIH CJIOBO-
COYETAHUSIMM €CTECTBEHHOTO sI3bIKa, a TaKXe IudpaMu ¥ IPYIMMHM O0O3HAYCHUSIMHU, MCIIOJIB3YeMbIMU B
€CTECTBCHHOM SI3BIKE.

5.3.3 B 3aBucumoctu ot kommuectsa JIE B [P pazmmyaior npocryio u cinoxHyio ITP.

IlpuMeganue — B 3aBUCHMOCTH OT XapakKTepa CHHTarMaTuueckou opranu3anmu JIE B coctaBe cioxHoit I1P
PA3TUIAIOT OMMCATELHYI0O U MHOTOWICHHYIO (B TOM Yncie KomOuHMpoBaHHyIo) I1P. Muorounennast ITP coctout u3
3arojIOBKa M OJHOTO MJIM HECKONBKMX TIOJ3aTrOIOBKOB.

5.3.4 Opna mym HecKoMbKo I1P, oTpakaionmx B COBOKYITHOCTH COAEPKAHUE TOKYMEHTA, COCTABISIOT
ero ITO/.

5.3.5 CosokymHoctb I1P, 00be 1MHEHHBIX ONpeACICHHOM TeMoii, 00pasyeT komiuiekc [1P. Pazmayaior
Y3KMiA ¥ IAPOKHii KoMInieKchl T1P.

5.3.6 CucreMa rpaMMaTHYECKHMX OTHOIIEHMI npeaMeTusanuonHoro UITS Bximouaer:

napagurmaruyeckue otHomeHusa mexay JIE wim ITP, 3apuKcupoBaHHBIE C MIOMOIIBIO CCHUIOYHO-
CIIPAaBOYHOTO anmapara,

cuHTarMatuueckue otHoueHus mMexnay JIE B cocraBe cinoxnoit TP, o6pa3oBaHHOI B COOTBETCTBUHU
C TIPeIMETU3AIMOHHOM (HOPMYJION.

6 TexHomormyeckue MPOUECCHl H OCHOBHBbIE MPABHJIA MHAECKCHPOBAHUS

6.1 Odume npaBmia MHACKCHPOBAHMS

6.1.1 MupekcupoBaHue JOJKHO COIEPXATh CIACAYIONINE B3AUMOCBA3AHHBIC TIPOIICCCHI:
aHaIM3 COICPXAHMS JOKYMEHTA KaK O0BEKTa WHICKCHUPOBAHMS;

BBISIBJICHHE ¥ OTOOP CMBICJIOBEIX KOMIIOHEHTOB B COJICPXAHWH JOKYMEHTA;

npuHATHE perienns o coctase 11O/
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odopMieHre 0TOOPAHHBIX CMBICIOBEIX KOMIIOHEHTOB KaK MOHSATHI B TEPMHHAX WHICKCUPOBAHUS B
COOTBETCTBHMM C CUCTEMOI IpaMMaTH4eCKUX cpeacTB nanHoro UITA;

peIaKTUPOBANME TEPMHUHOB MHIEKCHpoBaHua B coctase 11O/,

6.1.2 AHaym3 JOKYMEHTA IPOBOAAT 110 BCEM JIEMEHTAM, IIO3BOJISIIOIIM BHISIBUTH €TI0 COLEPKaHME,
HICOJIOTHIECKYIO HATIPaBIEHHOCTh, (DOPMY M HA3HAYCHME.

6.1.3 B OCHOBHOM COAEPXAHUM IOKYMEHTA BBIACISIOT KOMIIOHEHTHI, OTPAXAIOIIUE €0 IIPeIMET
(mpeaMeTHI) ¥ acneKT (ACTIEKTHI) PACCMOTPEeHMS. BRIIeIeHHEBIE CMBICIIOBEIE KOMITOHEHTR MOTYT QOpMYITH-
POBATHCA TIPEABAPUTEIIHEHO B TIPOM3BOJBHOM CIOBECHOM (hopMme.

6.1.4 Ilpunsarue pemerus o cocrase IO/ u odopmieHre TEPMUHOB HHICKCUPOBAHMS IIPOBOIAT B
cooTBeTCTBUH ¢ paBmiamu UITS ¢ HeoGxomumoit m noctatounoi g nanHoi UITC rry0rHOoM, TOUHOCTHIO
¥ MHOTOACIIEKTHOCTEIO.

IIpumedanue — TepMHHBI NEHTPAIM30BAHHOTO WHACKCUPOBAHUS (KJIACCUDUKAIIMOHHBIE MHICKCH WIIH
TIPEAMETHEIE PYOPHKH) TOIYCKACTCS TOMOMHATh, YTOYHATEL U, TTIPH HEOOXOMUMOCTH, W3MECHSITh.

6.1.5 IIpm pemakTHPOBAHWK TEPMHMHOB HMHIEKCHUPOBAHHS IIPOBEPAIOT COOTBETCTBHE OTOOPaHHBIX
CMBICJIOBHIX KOMIIOHEHTOB COICPXaHMIO JOKYMEHTA, IPAaBHJIBHOCTh O(OpPMICHUS TEPMHUHOB WHICKCHPO-
Bauws B [1OJ] ¢ y4eTOM YCTAHOBJIEHHBIX MEXIY HAMH CBA3CH W OTHOIIICHMIA.

6.1.6 MeTtonuueckue peIUCHHs, MMEIOIWE TUIIOBOM XapakTep, a TAKXE PEIICHUSA IO CIOXHBIM
CIyYasiM WHACKCHPOBAHUS TOJDKHEI OBITh 3a(bUKCHPOBAHEI TI0 IPaBIWIaM, IPHHATHEIM B KOHKpeTHOM UTIC.

6.2 IMpaBmia cECTEMATH3AIMHA

6.2.1 Knaccu®duKaIrmoHHOE PellieHue BEIPAXAIOT ONHAM WM HECKOIBKAMH KIIACCH(DUKAIMOHHBIMHA
uHgeKkcamu, cocrapisgonumu [TOJ] B BUIe MOTHOTO WHASKCA JOKYMEHTA.

6.2.2 Ha ocHOBe NpUHATOrO KJIACCU(DUKAIMOHHOIO PEILICHUS COCTABISIOT M OGOPMIISIOT IIPEIMET-
HBIC PYOpHMKH andaBATHO-TIpeIMETHOTO yKaszaTensa (AITY).

6.2.3 KnaccudmkarmonHoe pemenue (QUKCHPYIOT B OMOMMorpadmuecKkoi 3ammcH JOKYMEHTA II0
NpaBWIaM, IPUHATHIM B JAHHON OpraHu3aIiiy, C OJHOBPEMEHHBIM (IpH HEOOXOIMMOCTH) 0(OpMIICHAEM
samucu AITY u cucremarnueckoii KoHTposbHOM KapToteku (CKK).

6.2.4 na cucremarudeckoro karaiora (CK) B kaprouHoit popme oOpMIISIIOT OCHOBHYIO M IOIIOJ-
HUTENIBHYIO KapTOYKHM, CHAOXEHHBIC B YCTAHOBJICHHOM IIOPSIAKE ITOMHBIM, KATAJIOXHBIM W ITOJIOYHBIM
HMHACKCAMM.

6.3 IIpasuna npeaMeTH3AIMAA

6.3.1 IIpenMeTM3aLMOHHOE pEIeHMe BHIPAXAIOT ONHOM MM Heckoabkumu [IP, cocrasmsrommmu
moa.
6.3.2 B 3aBMCHMOCTH OT CTCIICHM KOHKPETH3AIIUM IPEACTABICHMS IIPSIMETA 1 €I'0 ACIIEKTOB pasiiv-
BaloT aaekBarHbie U oboodmaronmue [1P. [Ipu okomuarensHOoM BBIOOpE JIE B mporecce odbopminenus ITP
ciaeayeT 0003HAYATh MPEAMET M €T0 ACHEKTH ¢ He0OXOmMMOM 1 gocTaTouHol s gapHoit UIIC crenmeHsio
a7eKBaTHOCTH.

6.3.3 IIpu orcyrctBuu B mpeamerusarmonHoM MITS meoOxommmoit JIE mpuHMMAIOT pelieHue o
Bkmouenuu B UITA nosoit JIE. OnHoBpeMEHHO BHOCAT U3MEHEHMA B iepedeHb [1P u npyrue cripaBoYHO-
METOANYECKHUE JOKYMEHTHI.

6.3.4 B cioxuoii ITP ynopsnounBaior JIE B 11€10YKy B COOTBETCTBUU C MPABUIAMH CHHTATMATHKH,
MMEIOIIMMUCS B TIPEAMETH3AIMOHHOM (opmyne, mpuHaToi B nanHoM UITA.

6.3.5 Tlpu neooxomumoctu [P cBaswmBaioT ¢ apyrumu [1P B COOTBETCTBHM ¢ TIPUHITUTIAMY TIAPaIHT-
matuku ganHoro WIS m MmeTomuuyeckumMu pellieHusAMU, IPUHATEIMEA B KOHKpeTHOM UTIC.

6.3.6 IIpu opranm3anyuu MMPOKOro KoMInieKca ITP CBA3BIBAIOT C MOMOIIBIO CCHBIIOYHO-CIIPABOYHOTO
anmapara B COOTBETCTBMU C MIPUHIIMIIAMM TlapanurMaTuku nanHoro VIS u MmeromuyecKuMu pellicHUSIMH,
NpUHATHIMA B KOHKpeTHOI UIIC.

6.3.7 Ilpu opraum3anum y3Koro Komiuiekca ITP momyckaercsa MHBEpPCHS Ul BBHIBEICHUS CJIOBA,
HECYIIETO MAaKCUMAIBHYIO CMBICJIOBYIO HArpy3Ky, B IO3UIIMIO Beayllero ciosa B [1P wiu nepBoro cinosa B
TOA3arooBke MHOrowieHHo [TP.

6.3.8 IlpemMeTH3alMOHHOE pelieHne (UKCHUPYIOT B OMOMMOrpadMuecKoM 3alucH JOKYMEHTA II0
TIpaBWiaM, IPUHSATHIM B JaHHOM OpPraHU3alii, C OJHOBPEeMEHHBIM odopMiecHueM 3amucu B nepeure TP
[B vacTHOCTH, B paboueit KapToTeke K npeameTHoMy Katanory (ITK)].

Cucrema NormaCS® WWW.Nnormacs.ru 10.01.2008 14:54:28



I'OCT 7.59-2003 CHEHM]. VHIeKCHUPOBaHME IOKYMeHTOB. Ofumue TpedoBaHMSA K cHUcTeMaTHsauuu CTp. 8 m3 8.iluu

I'OCT 7.59—2003

VK 006.34:025.4:006.354 MKC 01.140.20 T62 OKCTY 0007

KimoueBnie CI0BA: MHASKCHPOBAHME, CUCTEMATU3AINS, TIPESAMETH3AIMS, KIACCU(DHUKAIIMOHHBIE CUCTEMEI,
MHGOPMAITMOHHO-TIONCKOBHIC A3BIKH, KJIACCHDUKAITMOHHBIN WHICKC, IPEIMETHAS pyOprKa

Penakrop P.I. Tosepdosckas
Texumueckuit penakrop O.H. Bracosa
Koppexrop B.HU. Bapenyosa
KommwiorepHas sepcrka U.A. Hanelikunoi

Tlogmucano B mewars 02.12.2005. ®@opmar 60 x 841/3. Bymara odcernas. 'apuurypa Taiimc.
Tleuars odcetHas. Yeu. meu. 1. 0,93, Yu.-u3n, n. 0,75. Tupax 110 sks. 3ak. 922. C 2177.

OI'VII «Crangapturdopm», 123995 Mocksa, ['paHaTHEI 11€p., 4.
www.gostinfo.ru info@gostinfo.ru
Ha6pano Bo ®I'YII «Cranpaprurdopm» Ha [IDBM
Orneuarano B pumane OTYII «Cranpaprurdopm» — Tur. «MOCKOBCKuii eatHuk», 105062 Mocksa, JisumH mep., 6.

Cucrema NormaCS® WWW.Nnormacs.ru 10.01.2008 14:54:28



