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Hacrosimu#i craHpapr pacnpocTpaHsieTcsl Ha apxHMBHbIE JNOKyMeH-
Thl ['ocynapcTBeHHOTO apXuBHOrO (QOHAa H AOKYMEHTHI, NMOMAJENKaUlHe
BKJIIOUEHHIO B HEro Mo HCTEUYEHHH CPOKOB BELOMCTBEHHOrO XpaHeHHs.

CraHgapr ycTaHaBiuBaeT Tpe6OBaHHS K apXUBHOMY XpaHEHMIO
CJIeYIOUINX THIOB AOKYMEHTOB:

OPHTHHAJIOB uepHO-6eJblX U 1IBETHBIX KHHO- H (HOTONOKYMEHTOB,

Komu#fi KUHO- H (HOTONOKYMEHTOB, XDaHsHIMXCA Ha MpaBax OPHTH-
HaJIOB;

MHKPOQHIBMOB CTPaxoBoro (oHAa H CTPaxoBblX KOMHH KHHO- H
«OTONOKYMEHTOB.

CraHgapT He pacrnpocTpaHsieTcss Ha KONHH (oHAa NOJb30BAHHA.

1. OBILHE NOJIO)KEHHUA

1.1. B uensx ofecneueHHss COXPAaHHOCTH KHHO- H (POTOLOKYMEHTOB
H MHKDO(QHJIbMOB, HalpaBiseMblX Ha apXHBHO€ XDaHEHHE, JOJIKHBI
TIPOBOAHUTHCS

OlleHKa TEXHHYeCKOTO COCTOSIHHS JOKYMEHTOB, HX pecTaBpauusd,
KOHCEepBalUHA M YNaKOBLIBaHHe, MOJJAepxkaHHe ONTHMAaJbHOTO pPEXH-
Ma XpaHEHHS, KOHTPO/Mb TeXHHYECKOTO COCTOSIHHA JOKYMEHTOB, MOArO-
‘TOBKA JOKYMEHTOB K HCNOJb30BAaHHIO.

1.2. OueHKa ¥ KOHTPOJIb TEXHHUYECKOFO COCTOSIHMA JAOKYMEHTOB
JOJKHB MPOBOAHTHCH MpPH NMpHEME H IOATOTOBKE AOKYMEHTOB K Xpa-
HEHHIO, a TaKkKe B IIpoLlecce apXHBHOTO XpaHeHH.

HMapanune opunHaabHoe
© HspareancTBo cranaapros, 1992

Hacrosmmit cTaHaapT He MoXeT GbiTb MHOJNHOCTBI0 MJM HYACTHYHO BOCIPOHM3BEACH,
THPAXKHPOBAH W pacnpocTpaHen Ge3 paspemenus loccranaapra Poccuu
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1.3. Tlpn moaroroBKe K XpPaHEHHIO KHHO- H (HOTOMOKYMEHTH H MHK-
POPUILMBL JIOJIKHBl NOABEPTATHCS:

PYUHOH pecTaBpalUH — NPU HANHYHH AedeKTOB;

KOHCepBallul — NPH HAJHUYHH OCTATOYHHIX coJed THocyabhara Hat-
pus B doTocsaoe H I/ NMpeAyNnpexAeHHs] NosBJeHUs Je(eKToB OuJIo-
THYECKOro NMPOUCXOXKAeHHS (IIecCeHH);

aKK/AMMaTH3aUu¥ B 3aJaHHBIX TeMIEPATYPHO-BJAAXKHOCTHBIX YCJO-
BHSIX;

yIaKOBBIBAHUIO.

1.4. PecraBpainuio oCyIIeCTBJASIOT C LEJbl0 BOCCTAHOBJEHHS HJIH
yJAYyulleNHsl 3KCNAyaTalUOHHBIX CBOHCTB JOKYMEHTOB M TNPOBOAST MO
pe3y/ibTaTaM OUEHKHM HJHM KOHTPOJS TEXHHYECKOTO COCTOSHUS AOKY-
MEHTOB IIpU NPHEMEe H XPaHEeHHH [Jis YCTPaHEHHs BBISBJIEHHBIX HA HHX
nedeKTos.

1.5. KoHcepBauHuio IOKYMEHTOB MPOBOAST C UEbIO MPEKPALIEHHs
PasBuTHA AedEKTOB XHMHUYECKOTO H OMOJIOTHYECKOrO MPOUCXOKAEHHUSI,
BO3HHKIIMX TIPYM IPOHM3BOACTBE H XPaHEHHH H BKJIIouaer B ceba obpa-
60TKY AOKYMEHTOB BOLHBIMH DACTBOPAaMH CMeUHAaJbHBIX XHMHYECKHX
npenaparos.

1.6. ¥nakoBka KHHO- H DOTOJOKYMEHTOB U MHKPOQUIBMOB H0JKHA
HUCKJIIOUATh BO3MOXHOCTH NPOHHKAHWS BJIATH, NLLIM H NONANAaHHA Ha
JOKYMEHTBl CBeTOBHIX Jyded, a Tak¥Ke MpPEMsiTCTBOBATb CBOGOAHOMY
nepeMellleHHIo JOKYMEHTOB BO BHYTpeHHeM o0beMe YNaKOBKH NpH
TPaHCIOPTHPOBAHUHA WU XpaHEHHH.

2. OILEHKA TEXHHUYECKOTO COCTOSIHUY NOKYMEHTOB

2.1. loxyMeHTEl Tepej pasMelleHHeM B XPAaHHJHIIE JOJJKHE ObiTh
MOJABEPIHYTH OLEHKE TEXHHUYECKOr0 COCTOSHHS.

2.2. OpuruHanbl JOKYMEHTOB, KONUH HA MpaBaX OPHCUHAJOB H
CTpaxoBble KONHH JOJIXKHBI NPOXOJHTh OLIEHKY TEeXHHUYECKOro COCTOfI-
HHSI B CPOK He Gosiee 3 Mec ¢ MOMeHTa IpHeMa AOKYMEHTOB Ha Xpa-
HEeHHe.

2.3. B npouecce OUEHKHM TEXHHUECKOTO COCTOSIHHSI YCTaBaBAHBAOT
COOTBETCTBHE TEXHHYECKOTrO COCTOSIHUS NOKYMEHTOB CBEIEHHSM, CO-
AepXKAIHUMCSl B aKTax TEXHHYECKOrO COCTOSIHHSI, CONPOBOXKAAIOLIHX
JOKYMEHTHI.

Hpﬂmeqauue. B OTAeNbHBIX Cay4YasaXx aKT TEeXHHUECKOro COCTOSAHUA MOXeT
GbiTh COCTaBJACH B npouecce NpoOBEICHUN KOHTPOAA UpH  IOpHeMe JAOKYMEHTQB Ha
XpaHeHHe (CM. TMpUJIOXKeHHs 1—35),

2.4. OnHOBpeMEHHO C NpOBeleHHEM OHEHKH TeXHHYeCKOro COCTog-
HUS BLIABJASIOT BHJ OCHOBBI JoKyMmenta {omacHas, GesomacHas). Ho-
KYMEHThl Ha OTrHEONacHOH OCHOBE MOJAJexkaT HeMe/JIeHHOH NpoBepke
Ha ¢Ta6HJBHOCTh C NMOCAEAYIOIUM MNEepeKONHpoBaHHEeM Ha (e30MacHylo
OCHOBY (npH HeOOXOAMMOCTH —C pecTaBpalHed 3MyJbCHOHHOIOG
CJI0SI) H YHHYTOXEHHEM [OKYMEHTOB Ha HecTaGHJbHOH OCHOBE.
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2.5. Tlo pe3ysibTaTaM OLEHKH COOTBETCTBYIOL{ME daHHbie BHOCAT B
AKT TeXHHYCCKOrO COCTOSIHHSI H ONpeleJsiloT KOMIeKe paboT mo pec-
-TaBpaUHU JOKYMeHTa,

2.6. ang ananusa ocTaTOUYHBIX NPOAYKTOB B (hoTOC/IOE K JOKYyMEH-
Ty Tepej €ro pecraBpauuedl TNPUKPEmJIAT KOHTPOMBHYIO NpPo0Yy
(TecT-06beKT, ceHcutorpammy). Koutponbnas npoba jpojxkHa OHITh
H3rOTOB/IEHA HA MJIEHKE TOTO XKe THMA, uTo H oOpabaTsiBaeMblll JOKY-
MEHT.

3. PECTABPALLHSA NOKYMEHTOB

3.1. PecraBpauuio TpoOBOAST PYYHBIM HJH MAIIHHHBIM CIOCOGOM.

3.2. Pyunas pecraBpauusi BKJAIOYaeT cjelyiollne BHAb pabor:

1) ob6ecnbuinBaHue (IIpH HEOGXOAHUMOCTH)

2) yananeHnue BOCKOBBIX, JKHDOBBIX H HMHBIX 3arpsi3HeHHI;

3) yKpemseHHe CKJlieeK H NPOCEUYeK;

4) peMoHT meptopauuii ¢ 3aMeHOH H TNOJKJIEHKOH COOTBETCTBYIO-
IIHX Y4aCTKOB;

5) mepenenka rpy6bix, KOpoGJeHHbIX 3aMaAaT;

6) peMOHT noBpexjaeHHH, 3aTPOHYBUIHX NoJie Kajapa.

3.3. PecraBpaluss MalHHHBIM cHOCOOGOM BKJIOYAET CJAEAYIOIIne
BHAH pabort:

1) ycrpanenne ofliero 3arpsisHeHHs] M MOBEPXHOCTHHIX NOBpEXK-
JenM# (HoTOCJSOS 1OKYMEHTOB;

2) ycTpaHeHue KUDPOBbIX 3arps3HeHHH (Ha OTHOCHTEJNbHO 60Jib-
LINX Y4acTKax);

3) ycTpaHeHHe NOBEepXHOCTHBIX MOBPEXIEHHH OCHOBBHI.

4. KOHCEPBALLUSA NOKYMEHTOB

4.1, KoHcepBalHI0 KMHOAOKYMEHTOB H MHKDPOGHJIBMOB CJELyeT
.IPOBOAHTb MAaWHHHBIM cNMoco6oM, (POTONOKYMEHTOB H MHKpOGHUII —
MalIHHHBIM cilocoG6oM HJH BpyuHylo. KoHcepBanusi Mo:KeT OBITH COB-
MellleHa ¢ MalIMHHOH pecTaBpanued.

ITpumevsaHus:

1. He nomyckaercsi KoHCepBAaLUsi LOKYMEHTOB MeTOAOM BOJHON 06pPaGOTKH AO-
KYMEHTOB, HMEWIIHX INPH3HAKH THAPOJH3a KeJaTHHOBOro (OTOC]05, BO3HHKLIETO
B pe3yJabTaTe DAa3JIOMEHHs OTHEOMAacHOH OCHOBHI HJIH GHOJIOTHYECKOIO NOBPEKIEHHS.

2. KoncepBauns JNOKYMEHTOB, HMEIOHHX Jde(eKTH, AONXKHZ NPOBOAHTBLCA BPYY-
HYI0 HWJIH MaHIHHHBIM CIOcO60OM ¢ COOJIONeHHEM MeD NPelOCTOPOXKHOCTH, obecmeyu-
BaOIIHM Ge3onacHocTh NMpH paboTe ¢ GHONOrHYeCKM AKTHBHHIMH XHMHUYECKHMH Npe-
nmapaTamu.

4.2. Tocie npoBejeHHs] KOHCEPBALMH AOMKEeH ObITh OCYIIeCTBJIEH
KOHTPOJIb KOJHYECTBA OCTAaTOYHBLIX NMPOAYKTOB XHMHKO-(poTOorpadpuyec-
Koit o6pabotku B dororpaduueckom cnoe no I'OCT 25063.1, TOCT
25063.2. '

2—1169
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Conepxanne THocy dbdpaTta HaTpusi B ¢ororpadHueckoM CjI0oe KOH-
TPOJIbHOH NMPOOHE He NOJIKHO MPEBHILATD:
7-107% r/mM? — gns 4epHO-Oe/NBIX HEraTHBHBIX KHHO- H (OTOHOKY-

MEHTOB H CTPaXxOBHIX KONHH;
7.107° r/mM?— Qa9 UBETHBIX HEraTHBHBHIX KHHO- H (DOTOXOKYMEH-

TOB.
OcrarouHbie conu cepe6pa AOJKHBI OTCYTCTBOBaTh. OupepeneHue
HaJIH4Hs OCTATOYHHIX coJefl cepebpa Heobxoxumo npoBoauTh o F'OCT
25063.3. Tlpu o6HapyxeHHH B KOHTPOJBHOH NpoGe OCTATOYHHIX MPO-
JAYKTOB B KOJIHUECTBe, NpEBHILIAIONIEM HOPMY, NPOBOAAT MOBTOPHYIO
06paboTKy U MOCJAEAYIOUHA KOHTPOAb AOKYMEHTOB.

4.3. Tlocne npoBeaeHHs1 pecTaBpalHH M KOHCEPBAUHH JOKYMEHTHI
JONXHE OHTb MOJABEPTHYTHl MOBTOPHOMY KOHTPOJIO TEXHHUECKOro
COCTOSIHHSl JJI YCTaHOBJeHHus] 3Q¢GHeKTHBHOCTH NpoBeaeHHs oGpaboT-
KU H OTCYTCTBHA Ha JOKYMEHTE HOBBHIX, BOSHHKIIMX B pe3yjbTaTe 06-
paboTKH, noBpexaeHHH. Pe3y/ibTaThl KOHTpoOJA (HKCHPYIOT B aKTax
TeXHHUYECKOrO COCTOSIHHSA (CM. mpusioxeHus 1-—5).

4.4. Tlpu orcyTcTBMM B aKTax TEXHHUECKONO COCTOSIHHS CBeIeHH
0 cojepxaHuu B (OTOCJ0e OCTATOYHHIX MPOAYKTOB XHMHKO-QOTOrpa-
¢Hueckoit 06paGOTKH HJIH NPEBHIIEHHS HOPMbI HX colepxXaHus (m. 4.2)
CTPaxoBble KOMHH AOJIKHBI MOJBEPraTbCsi KOHCEPBAallHH B COOTBETCT-

BHH ¢ 1. 4.1 cranpapra.
5. TPEBOBAHHS K YNIAKOBKE 1OKYMEHTOB

5.1. Kaxabli HOKyMeHT AOJIKeH GHThb YNaKoBaH B NEPBHYHYIO, &
3aTeM — BO BTOPUYHYIO YNakKoBKy. IlepBHuHas ymakoBka HMMeeT Hps-
MOH KOHT2aKT ¢ AOKYMEHTOM M 3allUIaeT ero OT NblJIH H BJaru, a
BTOpPHYHAs YIAaKOBKAa — IpeJOXpPaHsieT AOKYMEHT U NepBHYHYK yna-
KOBKY OT MeXaHHUYeCKHX MOBPEXAEHHH, CB€Ta H JADYTHX BO3JEHCTBHI
OKpyXalolle# cpefsl.

5.2. Kaxnawuit ¢usnueckd o60cobieHHbIH NOKYMEHT, NpercTaBasio-
mui co6oli eIHHHIY XpaHEHHS, JOJXKeH ObITb YJOXKEeH B HerepMeTHY-
HYIO HHIHBHIYAaJbHYI) YIaKOBKY.

5.3. KHHOZOKYMEHTH ¥ MHKDO(HJIbMBl AOJKHBI OHTH 0QOPMJIEHBL
CTaHAAPTHHIMH K 3aLIUTHEIMH PAaKOPJAMH, HAMOTaHBEl B PYJIOH Ha cep-
JIeuHHKH ¢oTtorpaduueckuM cjoeMm Hapyxky. HanpapieHne HaMOTKH —
¢ KOHIa Ha Havyajso. HaMoTka no/ikKHa GBITh NJIOTHOH, 6€3 BHICTyRato-
II¥X BHTKOB Ha TOpLaXxX pyJoOHA.

5.4, YnakoBouHble MaTepHasbl LOJKHB GbITb XHMHYECKH HHEpT-
HH, He COJepXkaThb XJopa, a30Ta, NePOKCHIOB CEPHl, NPENsiTCTBOBATh
NOABACHHI0 OHONOBpEXIEHHH, MPOHUKAHMIO CBET4 BHYTPb YIIAKOBKH.

[llepoxoBaTocTp MOBEPXHOCTH YHNAKOBOYHBIX MaTepHAIOB He HOJIXK-
Ha BHI3bIBATh a0pa3WBHBIX NOBpEXJeHHH 5MYJbCHOHHOTO CJIOS JHOKY-

MEHTOB HJIM NDHJHINAHHA K HEMY.
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5.5. OcHoBHBIE XapaKTePHCTHKH YNaKOBOK NpHBeiensl B Tabs. 1

H 2
Tabnunua 1
XapakTepucTHKA NePBHYHONH YNAKOBKH
HauMenoBanune Hasvaueune Bun Martepuan .
JAOKYMeHTa YIAKOBKH YIAaRKOBsH yNaKOBKH T
Kunonorymen- 1. Tipenoxpanenue O6epTka ByMara Tonkas no
Th H MHKpPOGHIb-| OT 3aTPA3HEHHA NBUILIO rOCT 20263, TOCT
MH Ha Gesomachofl 3479
OCHOBe 2. TlpepoxpaHenue Taker muoro-| [Iloaustuaen +
oT BO3leACTBHA BJa-| caofinuii 3a- ajioMuHHeBas ¢GoJb-
Td, BpEJHBIX TrasoB,| masHb ra + TNOJHITHJAEHTE-
3arpsisHenuii pedranar
@oTOHEraTHBY, Tpepoxpadedue ot Kousept Kanbka no [OCT
JAMano3HTHBLL H 3arpA3HeHHs TIBLIBIO 892
MHKDPODHIIH ObepTKa Bymara Toukasa no
I'OCT 20363, I'OCT
3479 :
QoTOHEraTHBLI To xe KonsepT Honustunen no
Ha CTeKJe FOCT 10354, rtpua-
nerat no F'OCT
7730
O6epTka Bymara Tonkas no
TOCT 3479, 20263
Ta6aunuxga 2
XapakTepHCTHKA BTOPHUYHOH YNAKOBKH
HauMeHoBaHHEe Bun Martepnaan
NOKyMeHTa YIOIaKOBKH YINaKOBKH
KHHOZOKYMEHT b Kopo6bka mo T'OCT —
4097
MuxkpoduapMal Kopobka no TOCT —

DoTOHEraTHBH, AHaNo-
SHTHBH H MHKpo(HLUIH,
(oTOHeraTHBH Ha CTeKJae

13.1.505
KoHgepTol, nakeTsl
W nankH

Bymara o6noxeuHas, mapka A
no ['OCT 20283, 6ymara nepgo-
kaptounasa no I'OCT 7362, Gy-
mara ueprexHas nmo I'OCT 597
(mapgkn B u O, N; u Na), 6y-
Mara pHcoBaJbHasi, MapkH B u
Be no I'OCT 7277, xapToH ne-
penaeTHul mMapku A, b 1 B mo
T'OCT 7950, KapToH 3J€KTPO-
H30JIAHOHHBIA JIHCTOBOH, Map-
ka 3B no TOCT 2824

5.6. KoHCTpyKuKA NaKeTOB U KOHBEPTOB J0JXKHa obecneyHBaTh MH-
HAMaJibHOE KOJIHYECTBO KJI€EBBIX ILIBOB H CKJEHBae€MBIX 3JI€MEHTOB.
TpsaMolt KOHTAaKT kJaes ¢ (oToca0eM JNOoJXKeH ObiThb HCKIloueH. Peko-

2*
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MeHAyeTCcsl MCHOJBb30BaTh KJAeH Ha OCHOBE JKeJNaTHHA, HOJHBHHHJALE-
TaTa U aleTHALEeJJI003H.

He nomyckaercs nmpuMeHsiTb CUJNMKATHBIH, Ka3€HHOBBIH H DPE3HHO-
BLIA KJI€Hl HAa OCHOBe JlaTeKca.

5.7. ®OTOLOKYMEHTHI C IIBETHHM H300Gpa’KeHHEM JIOJIKHBI ObITh 10-
NOJHUTENBHO 3alHIeHB NPOKIalKaMU H3 CBETOHeNpOHHILaeMOH O6y-
Mar.

5.8. MapkupoBKa OCYLIECTB/AsETCS HAHECEHHEM Ha YNAaKOBKY Kpac-
KOH OT/HUHTENBHOrO UBeTa HEeOOGXOAMMBbIX HAEHTH(PHKAUUOHHBIX AAH-
HBIX JIOKYMEHTa, a Takke umHJeKca «OrHeonacHo» IJs JOKYMEHTOB Ha
orHeonacHofl ocHose. Takas e MapKHPOBKAa AOJKHA ObITb HAHECEHA
Ha YNaKOBKY KHHOJOKYMEHTOB B CJydyaé COBMECTHOTO MOHTa)a IJe-
HOK ¢ 0e3onacHOl M onacHoH OCHOBaMH.

6, YCJOBMSA XPAHEHHS JOKYMEHTOB

6.1, Pexxum xpaHeHus AOKYMEHTOB 06eClIEUHBAIOT MOJAJEpKaHHEM
HOPMAaTHBHBIX NapaMeTpoB TeMHepaTypHO-BJAaXKHOCTHOrO, CBETOBGTO H
CAHHTAPHO-TUTHEHNYECKOI'0 PEXHMOB. Tpe6oBaHHS K NOMEUICHHAM H
pa3MelleHHI0 JOKYMEHTOB NpHUBEAEHb B MPHJIOXKeHHH 6.

6.2. B uessx crabHJM3alUH TeMIepaTypPHO-BJAXKHOCTHOTO PEXHMA
XpaHEHHS JAOKYMEHTHl Mepej pa3MelleHHEeM HX B XpaHWJHLe HeoOHXo-
IHMO NOJABEPrHYTh aKKJHMATH3aLHU B OTKPBLITOH yNakKoBKe NpPH TeM-
mepatype (20+3}°C u OTHOCHTENBHOH BJAMKHOCTH BO3ayxa (25
*5)% nas UBeTHBIX KHHO- H (OTOLOKyMeHTOB u (35+15) % nas
gepHO-GeNblX ROKYMEHTOB H CTPaXOBBHIX KOMHHL.

ITpono/iKUTeNBHOCTD 2KKJAMMAaTH3aLUH KHHOJOKYMEHTOB H pPYJO-
HHBIX MHKPOGHJIBMOB J0JXKH2 ObiTb He MeHee 10 cyT, HOTOLOKyMEH-
TOB H MHKDOQHII — He MeHee 24 u.

6.3. TeMnepaTyYpHO-BJAXHOCTHBH peXHUM

6.3.1. Kuno- H (QOTOLOKYMEHTB U MHKPOGHJIBMBI PEKOMEHAYeTCst
XPaHHUTh B PA3JHYHBHIX NMOMEILIEHHSX XPAHHJHIA C PasHbIM Temmepa-
TYPHBIM DPEXKHMOM B COOTBETCTBHH C BHIOM OCHOBBI (OmacHas HJIA
‘6esomacHasi) W BHAOM Hu306paxkeHus (yepHo-GeJoe HJIH LBETHOE).
OTHOCUTE/IEHAS BJAAXKHOCTh BO3[yXa BO BCeX [OMELUEHHAX XPaHHUJIHILA
poaxHa 6uith 40-—50 %.

6.3.1.1. JlokyMeHTB Ha OMAacHOH OCHOBE DEKOMeHJyeTCs XPaHHTh
NpH TeMIepaType He BhIIIE:

+10°C — uepHo-Geible;

—5°C — 1BeTHEIE,

6.3.1.2. JoxkyMenTsl Ha Ge3omnacHOM NJIEHOUHOHK OCHOBe, a TakXke Ha
crekse H ¢orobymare peKOMeHAyeTCsi XPAHHTb [pPH TeMmmeparype He
BhILIE;

+15°C — uepHo-6eibie;

—5°C — uBeTHbIE.
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6.3.2. B nepuon TexHoJOrHyeckoii o6paboTKM JOMycKaercs Bpe-
MeHHOe XpaHeHue AOKYMEHTOB (Z0 2 MeC) B MOMELIEHHSX C Hepery-
JHpyeMbIM TeMIepaTypHO-BAAXKHOCTHHIM PEXHMOM IIDH TeMmepartype
(20%=5)°C u oTHOCHTeJbHOH BaaxHocTd Bosayxa (50+10) %.

6.3.3. Ilpu xpaHeHUH JOKYMEHTOB CJelyeT H3beraTp pe3KHX KoJe-
Ganuit Temnepatypnl (*=5°C) H OTHOCHTE/NbHOW BJIAXCHOCTH BO3AyXa
(x=10%) B TeueHue OAHHX cyTok. [lpu HapylleHHH TeMI€paTypHO-
BJIQXHOCTHOrO peXHMMa XpaHeHHs AOKYMEHTbl Tepel ;3aK/JalKoH Ha
XpaHeHHEe HeoGXONMMO MOJBEPrHYTh AKKJIHMATH3alHH B COOTBETCTBUH
¢ 1. 6.2 HacTosLIEero cTaHaapra.

6.3.4. KoHTposib M perucTpaunus TeMIepaTypHO-BJIAaXKHOCTHOTO pe-
KHMa XpaHeHHsl AOJ/IKHBI OCYIUECTBJIATbCS He pexe OJHOrO pasa B
CYTKH C TOMOIIbI0 M3MEPHTeJNbHBIX NpuUOOpOB, 06eCneYHBaloUHX TOU-.
HOCTb M3MepeHus: Temnepatypsl =0,5°C ¥ OTHOCHTENBHON BJAXKHOCTH
+2 %; Ha XpaHHJHLIe MWIOWanblo 25 M? A0JMXKHO OBITH He MeHee Ol-
HOFO KOMIJIEKTa H3MEPHTENbHBIX NPH6GOPOB.

64. CBeTOBOH pexum

6.4.1. OcBelienne MOMeEILEHHH XpaHUJHIL AOMXKHO OCYHIECTBAATH-
csl HCTOYHHKAMH HMCKYCCTBEHHOTO CBETa, 3aKPHITHIMH IiagoHaMHu c
rJafakofl Hapy»KHOH NOBEPXHOCTLIO.

He monmyckaerTcs NpOHHKaHHe B XPaHUJHILA, YMTAJbHBIE 3aiabl H
ApyrHe MOMEIUEHHS apXHWBa MNPAMBIX CONHEYHBIX JyueH. EcrecTsenHoe
OCBElleHHEe MOMelUleHHHl COJMHEeYHBIM CBETOM JONyCcKaercs MNpH ycJo-
BHH MPHMEHEHHS Ha OKHAX CBETOpPAacCeHBAaTeJed.

6.4.2. OcseulenHocTh WKagdoB, cTesaxel Jo/MKHa 6HTh HE MeHee
20 nk, npoxoaos — 50 JK, pabounx mect — 100 Jk.

6.5.Ca HUTAapHO-THTHEHHUYECKHH peXHUM

6.5.1. B moMeileHHsiX XpaHHJAHUIL HeoOXOJNMO He pexe OJHOro pasa
B HeJeJI0 NMPOBOAUTh CYXyl0 YGOPKY BCEro nmoMelleHHs (IbLJIECOCOM),
HE peXke OJHOro pasa B Mecsil— BJaxKHyw y6opky o0opyLoBaHHS,
exKellHeBHO — BJaXHYyI0 yGOpKy MOJIOB. ‘

6.5.2, Tlpu BxoJe B XpaHHJHLLe H ApyrHe paboune NMOMeLleHHS cJle-
AyeT nepeoneBaTb OA€XAy H 00yBb.

6.5.3. ITpu xpaHeHUH DOKYMEHTOB HEOGXOAHUMO PErYJsPHO CIEAHTH
3a cocrosgHHeM HX ynakoBku. IIpn o6HapyXeHHH Ha YyIaKOBKe MOB-
peXJIeHHH, KOPPO3HH, AepopMauuii OHA NMOAJNENHT HeMeJJIeHHo# 3a-
MeHe.

'

7. KOHTPOJIb TEXHUYECKOTO COCTOSAHHS JOKYMEHTOB

7.1. B nensx obecneyeHyusi COXPaHHOCTH KHHO- H (POTOLOKYMEHTOB
H MHUKPOGHJILMOB H CBOEBDEMEHHOTO BBISIBJIEHHS BO3HHKAIOUIUX Ha
HUX ' JepeKTOB [JOKYMEHTbI [OJIKHB NOABEPraTbCsi = MEPHOAHYECKOMY
KOHTPOJIIO B Ipolecce XpaHEHHSs. Cooe
~7.2. TIepHOAMUHOCTL KOHTPOJSI TEXHUUYECKOrO COCTOSIHHS AOKYMeH-
TOB B Npollecce XpaHeHHs YCTaHaBJHBaeTcs: cete e
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1 pas3 B 2 roga — pas JOKYMEHTOB HA OT'HEOMacHOH OCHOBeE;
1 pas B 5 JeT — /19 JOKYMEHTOB Ha OCHOBax ApYroro BHJA.

Koutponio nopnexar Bce NOKYMEHTH Ha OTFHEOMACHOH OCHOBe.
OGbeM KOHTPOJHDYEMbIX LOKYMEHTOB HAa MHOH OCHOBE YCTAHABJHBA-
€TCsl B 3aBHCHMOCTH OT rojaa Husrorosjenusi. Ilpu o6Hapyxenuu ne-
($eKTOB, 0CO6EHHO XHMHKO-GHOJIOTHYECKOTO XapakKTepa (NOKeJITEeHHe,
IJIeCHEBEHHE, OTCNAHBAHHE), KOHTPOJIO AO/KHEI GbiThb NOABEPrHYTHI
BCE JNOKYMEHTBl BAHHOTO roja BHIYCKa, XpaHsALIHecHd B AHAJOTHYHBIX
YCIOBUSAX.

7.3. Bech 00b€M JOKYMEHTOB JOJIXKeH GbITh NMOJBEPIHYT KOHTDOJIIO
He pexe | pasa B 5 Jer.

7.4. TIpH oCYyWeCTBIEHHH KOHTDOJIS . TEXHHYECKOrO COCTOSIHHS He-
06X0AHMO NPOBEPATH:

1) cocTosiHHe ynaKoBKH JOKYMEHTOB;

2) HaJMuHe 3aUMTHHX H CTAaHAAPTHHX PaKOPIOB;

3) TexHMYECKOe COCTOSIHHE TIOBEPXHOCTeH (OTOCJIOS M OCHOBHI (me-
XaHHYeCKHE MOBPEXKACHHS, 3aTPA3HEHHUS) ;

4) cTaGHABHOCTL OTHEONACHOH OCHOBHI;

5) reomerpuueckne pasmepnl (war nepdopauuifl, AJHHA KaXIOH
€UHHIB XpaHEeHHS ),

6) Hanmume nedeKTOB GHONOTHYECKOTO H XHMHYECKOTO IIPOHCXOXK-
neHus (MOpaxkeHHe MHKDOOPraHH3MAaMH, HACEKOMBIMH H TphI3YHAMH,
C/Iebl KPHCTAJJIM3AUMM COJIeH H Pa3/IOkKeHHs OCTaTOUHBIX MPOAYKTOB
XHMHKO-(oTorpaduyeckoit 06paboTku);

7) TEXHHYECKOE COCTOsIHHE NephOpaLUHOHHBIX AOPONKEK H CKIEEK;

8) kauecTBo oTorpaduuecKoro H3o6paxKeHHs.

7.5. KoHTpO/Ib TEXHUYECKOTO COCTOSHHS BCeX BHAOB AOKYMEHTOB
JIO/IKEH OGYIECTBJSITHCSH NPH BHEIUHEM OCMOTPE B OTPaXKE€HHOM CBe-
Te. JIOKyMEHTbl Ha NJIEHOYHOM OCHOBE NOC/E OCMOTPA B OTPAKEHHOM
CBETE JOJXKHBI PaccMaTpHBaThCsl Ha CNELHAJbHOM anmapare B Npo-
XO[AUIEM H OTPaX<€HHOM CBETE — Ha MOHTaXKHOM CTOJI€, NPOCBETHOM
3KpaHe, KonupoBanpHoM craHke tuna KII-8. B Heo6xoxuMbiX caydasx
HYXHO MOJIb30BATHCS JHHEHKOH, JYNoi cO LIKaJoH, MHKDOCKONOM.

7.6. Tlo pesysbTaTaM KOHTPOJIS AeNAlOT 3aKJIOYEHHE O HEOGXOMH-
MOCTH NpOBEJEHHS pPEeCTaBpalHH H KOHCEPBALUHH M YCTAHABJHBAIOT
CPOKH MpOBEJEHHSI CJEAYIOIlero TEeXHHYECKOro KOHTpoJs. JlaHHbie
GHKCHDYIOT B aKTax TeXHHUECKOTO COCTOSHHS (NPHJOXKeHHs 1-+-5).

8. NOATOTOBKA NOKYMEHTOB K UCNOJIb30BAHHIO

8.1. KuHo- # (OTOJOKYMEHTH -H MHKPO(HIBMB MOCTOSHHOTO Xpa-
HEHHA MOJJIeXaT yuyeTy, KOHTPOJIO TeXHHYECKOr'0 COCTOSIHHA, a TaKiKe
KOTHPOBAHHIO. v ,

8.2. Hcnonp3oBanue CTPaxoBBIX KOMHH NOKYMEHTOB NOMYCKAaeTcst
JIMIUb NMPH yTpaTe HJH NMOBPEXKAEHHH ODHTHHAJIOB.
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8.3. Qs npeloTBpalueHHsS KOHAEHCAIMH BJATH H3-32 PAasHOCTH
TeMnepaTyp XpaHH/AHILZ H pabouyHuX NMOMEIeHHH NOKYMEHThb Nepej Hc-
TI0JIb30BAHHEM JOJXKHB ObITH aKKJIHMATH3HDOBAHHL.

8.4. AkkJAuMaTH3aUUs JOKYMEHTOB, XpaHSIIHXCA TIPH MNOJOXKH-
TeJbHOH TeMmepaType, AOJXHAa OCYLIECTBJATBLCS B IOJHOCTBIO OTK-
PHTON ynakoBKe He MeHee OJHHX CYTOK.

AKKIuMAaTH3alHsl JOKYMEHTOB, XPaHSIIUXCS NPH OTPHLATEbHOH
TeMmepatype M HH3KoH orHocHTenpHOH (MeHee 40 %) BJIa’KHOCTH BO3-
AyXxa, AOJXKHA NPOBOAMThCS B ABa stama. [lpu 3ToM mepBbie 3 U
(B mepHoa TeMmepaTYpHON aKKJIHMATH3allUH) KHHO- H (OTOJOKYMEH-
TH BHJIEPXKHBAIOT B COOCTBEHHOM 3aKphITOfl ymakoBke. B mocienyo-
UK MepHOoJ BLIAEPKKH HOKYMEHTH MOJHOCTbIO OCBOGOXKAAIOT OT yna-
KOBKH H BBLACDXKHBAIOT NPH YKa3aHHOH TeMIepaType U OTHOCHUTENbHOH
BJAXHOCTH BO3AYyXa He MeHee:

10 cyT B OTKDPBITBHIX KOPOOKAX — KHHOAOKYMEHTLI H PYJOHHEE
MHKPOODHUIbMBL;

I cyT — boTOAOKYMEHTH H MHKPO(HUIH,

8.5. Ilocse Bbimauu s MCMOJNB30BAHHS AOKYMEHTH! JOJKHH TOA-
BEPraTbCsl KOHTPOJIO TEXHHYECKOTO COCTOSIHHs, a NpH Heob6XoaHMoc-
TH — pecTaBpalHHy.

9. MEPbI BE3ONNIACHOCTH

9.1. Ilpu obpaboTke, XpaHeHHH, HCIOJb30BAHHH H TPAHCIOPTHPO-
BaHHKH KHHO- H (OTOJOKYMEHTOB H MHKDOGH/IBMOB AOJXKHHE COO6JIO-
Jarbecsl npaBHia paGoThl ¢ FOPIOYHMH, B3PHIBOOMACHBIMH H JIEFKOBOC-
TIAMEHSAIOUMMHUCS BelleCTBaMH. _

9.2. Ilpn XpaHEeHHH, TPAaHCIOPTHPOBAHMH W HCMOJb30OBAHUH HOKY-
MEHTOB NOJIXKHa ObiTh HCKJAIOYEHa BO3MOMKHOCTD HX MepeMelleHHs
BHYTPH YNAaKOBKHM, yJ1apoB H BHOpaLMi, NPDOHHKAHHS BJAari, BpeqHBIX
Ta30B, B H COJNHEYHBIX JIyueH, a Takxe OOpasOBaHHs KOHJeHCa-
LIHOHHOH BJIarH BHYTPH YHAKOBKH.

9.3. Tlpu pabore ¢ KHHO- H (OTOAOKYMEHTAMH H MHKPOODHJIbMaMH
caepyer cob6u0aTh O6LLYI0 OCTOPOXKHOCTb C LEJNbI0 HCKIIOUEHHS HX
NOBPEX/I€HUS H 3arpPsiZHEeHHS.
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HPHJIO)KEHHE 1

Pexomendyemoe
Haumenobanue BesoMcTBa
HanMenoBauue opranusanuu
AKT
TEXHHYECKOr0 COCTOSIHHSI KHHOAOKYMEHTA
(nata) ‘ N

Ila"ra MOCTYMVICHUA KHHOJOKYMEHTA

IlaTa H3TOTOBJICHHA KHHOZOKYMEHTA

Cocrasaen

AOJNXKHOCTH, HHULHA MK, d)amumu
KuHozokymenT

2PXUBHBIN, NPOHU3BOJCTBEHHBIH HOMep
Haszpanue

Kosnuecto wacrelt — —— Yaerpb No —— o MeTpax

Bua ¢uabmoMatepnana
HeraTHB, KOHTPaTHII, NPOMEXYTOYHBLIA NO3HUTHB C

YKa3zaHueM — UBETHON HJIH depHO-Genbll, 3BYKOBON MaH HeMOH

Buja ocHoBHI

orHeonacHas MauM GesonacHas

‘Tun naeHku

C YKasaHHeM — OTCYECTBEHHAasi HNH HMMMNOOpPTHAas

O1neyaran ¢

HeraTHBa, KOHTpaTuna " AaAp., Korjaa

[posepen
p p BHA paGoThl
PeSyJIbTaTbl NPOBEPKHU CAEAYIOILHE:
HsMmepsaeMmuiit Ycanka, HamepseMblii Ycanka,
Hara Y4acTOK % Hara Y4acTox %
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JAEPEKTHASI BELOMOCTb M 1*

Homep naana , HederTn

|

* Hedertune BegoMoctd Ne 2, 3 H T. 1. 3aNOJHSIOT N0 Mepe HCOGXOAUMOCTH
Ha OTJeJbHHIX JUCTAX No ¢opme RedexTHOl BexomoctH No | M NpHUKJIAAHBAOT K
HacTosieMy akTy. Eciu KosuyecTBo nedeKTHEIX BegoMocTell iJIpeBHIAeT 2, coc-
CTaBJIAOT HX OIIHCh.

ONUCh JEPEKTHbBIX BELOMOCTER

Homep Ueas Brison o Pocnuch
Hara kouTpons BEJOMOCTH KOHTPOJISt TEXHHIECKOM NPOBepSIOLLero
COCTOAHHH

ONTHYECKHE NJOTHOCTH

) INaorHocTH IroTHOCTH
Koopaunatst KoopaunaThsl
Harta NnpoBepseMo- Harta | npoBepsieMo-
ro ydacTka XK n r ro yyacTka K n T

[OoMKHOCTH COCTaBUTENsS Moanucy - ¢ PacuindpoBka noanuchH
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HPH/IO)KEHHE 2
Pexomendyemoe

HaumeHoBaHHe OpraHu3aluH

AKT
TEXHHYECKOTO COCTOSIHMA CTPAXOBO#H KONHH KHHOAOKYMEHTA

Jlata cocrapsaeHHs akrta

HaumenoBanue KHHOAOKYMeEHTa

Kouuuecrso yacteit Yacte Ne — __ Metpax

HanmeHoBaHHe apxuBa - iepxkatens OpHruHaJia
ApxuBHHI HOMeD OpHIHHAJa

Bun opurunana

<bopmat opurizana

JlaTa H3rOTOBJNEHHS KOMHUH

‘Harotosutedin

Bua crpaxoBofi KomHM: KOHTPATHI, AYGJb-NOIMTHB (HEHYMHOE 3auepKHYTD)

Tun u Mapka HOCHTeJsl CTPaxoBOH KONHH

Buzx ocHoBu

BakJ/moyenne o (poTorpadHuecKoM KauecTBe NPH H3TOTOBJECHHH

KonuyecTBo ocTaTouHoro THocyabdata HaTpus

Hanunyue coneit cepebpa
JNE®EKTHAY BEAOMOCTD

TexHu4eckoe
I H K H cocTosHHe
aTta omep ONHYecT- omepa
npoBepKH 4acTH Metpax BO CKJeeK NA4HOB Paxopasi
SMyJb-
OCHOBBl | CHOHHOTO
cioR

1 2 3 4 5 6 7 8
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Ipodoascenue dedpexrroii sedomoctu

3axJ4eHde o Hara nposeje-
Ycanka, HEeOGXOAHMOCTH TMoanuch HHSL pecTampa- Toanuce
[ npoBesennus pec- | gonrposnepa LHOHHON pecTas- IpuMeuanue
Ta:g;:gl&ﬂ;;oﬂ 06pa6oTKH paTopa
9 10 11 12 13 14
OINTHUYECKHUE IIJIOTHOCTH
Hara Koopauiaral TaoTHOCTH

npoBepseMOro yuacrka
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IIPHJIO)KEHHE 3
Pexomendyemoe

HaumeHoBaHHe opraHu3aldu
Ne crpaxoBoifi Komuu

AKT
TeXHMYECKOTO COCTOSIHHSA MHKPOPHIAbMA CTPaxoBoro gonxa

Jata cocTaBJeHHs aKTa

HaumenoBanue apxuBa — [epxarteJsl OpHrHHaJMa

Jlata u3roToBJEHHST MHKpOGhHIBMA

Hsrotosurensb

KoanuectBo xaapos

MeTpax

Tun H MapKa HOCHTeAsl MHKpO}HJIbMa

Buna octoBbl

YcnoBHoe o6o3HaueHHe MHKpPOQHIABMA

Macuitab yMeHbIIEeHHS

Hanuuue u XapakKTepHCTHKA TecT-00beKTA

KosnuecTBO 0CTAaTOYHOrO THOCY/b(AaTa HATPHSA

Haununuue coneft cepebpa

Iloanuce KOHTpOJIEPa

v T TexHHyec- TexHHYec- Texnnyec-
Hara can- €XHHYECKOe | gge. cocros- Koe coc- Koau- Koe coc- Paxop-
npo- Ka cocrosiHue Hue TOSIHHE 4ecTBO TOSIHHE Bt
BEpKH % OCHOBBI SMYABCHH CKJIeEK CKJieex nepoopa-
IUH
1 2 3 4 5 6 7 8
IIpodoracenue
Jara npo-
3akJoueHHe 0 HeOGXOJHMOCTH Ioanuce BeJieHHS TMoanuch
NpoBejJieHHs pecTaBpallHOHHOH KOHTpO- pecTaBpa- pecTas- TpuMeyanHe
06pabOTKH Jepa LHOHHOK paTopa
06paGoTKH
9 10 11
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OINTUYECKHME TIVIOTHOCTH

IlaoTHOCTB
KoopAHHATEI
Hata NnpoBepsaeMoro 5TaJIoR 3TAJNIOH
y4yacTka El E2
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o ' IIPHJIO)KEHHE 4
Pexomendyenoe

HauMeHoBanue OpraHHu3allnn

AKT
TEXHHYECKOTO COCTOAHMUSE OPHTHHAJNA (GOTOAOKYMEHTA

IlaTta cocTaBieHHsd aKTa

ApXHBHBIl HOMED €lHHHULHl XpaHEeHHs

Bua doroxokymeHnra :
HeraTusB, KOHTPATHN, ITO3HTHB, ANHANO3HTHB,

4epHO-Geablli, IBeTHOR

JlaTa cbeMKy

dororpadHueckoe KauecTso

TexHuyeckoe cocTosHHE TIIOBEPXHOCTH

3akJoyenne 0 HeOGXOAUMOCTH PECTaBPallHOHHON 06paboTKH

JomxKHoCTh IMoanuce Pacurugposka noanucy

Hara

Buj pecraBpaumuonuofi 06paGoTKH

HoaxHnocTs Tloanucek PacuindpoBka nomgnuck

Jara

FeayabTaTH pecTaBpan#oHHOR 06paboTKH

JoaxuocTb HNMoanucey Pacmudposka noanucu

Hara
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IIPHJIO)KEHHE 5
Pexonendyemoe

HaumenoBahne OpraHu3alnHH

AKT
TEXHHYECKOr0 COCTOSIHUS CTPAXOBOA KOMHH POTOLOKYMEHTA

Jlara cocraBjleHHs] aKTa

HaumenoBaHue apxHBa — JAepiKareJs OpuruHaja

ApxvBHLIH HOMep OpHI'HHaNa

Bun opurnnana

dopMar opuriHaia

IIaTa H3TOTOBJIEHHA KOIHUH

OpFaHHSEIIHH-HSFOTOBHTEJIb

Tun u MapkKa HOCHTeJs CTanOBOﬁ KONHuu

Bug ocHoBH

Cnoco6 M3roTOBJAEHHS CTPAXOBOH KOMHH

$opmaTt cTpaxoBoil KOMHH

TeXHHUECKOE COCTOSIHHe
doTtorpaduyeckoe
Mlata nposepkH KauecTBo 3MYJbCHOHHOTO
OCHOBHI cqod
1 2 3 4
MIpodorscenue
3akioueHHe 0 IMoanuck Hara npose- IMonnucs
HeOGXOHMOCTH TMpOBe- KOHTPO- nenus pecraspaTopa
JAeRHst 06paBOTKH Jaepa 06paGoTKH
5 6 7 8
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HNPHJIO)KEHHE 6
Pexomendyemoe

TPEBOBAHHUA K 3JAHUSAM U MOMELUEHHUAM 1J151 XPAHEHUS
JOKYMEHTOB U HX PASMEHIEHHIO

1. 3paHua apxupoB

1.1. B uensax obecneyeHHsi COXPAHHOCTH KHHO- H (OTOLOKYMEHTH H MHKPOGHIb-
Mbl JOJKHBl Pa3MemlaThcsl B CMENHaJbHO NOCTPOEHHBIX HJIH IPHCIOCOGJEHHHIX 15
XpalleHHs] 3THX JAOKYMEHTOB 3AaHHAX C DPeryJupoBaHHEM TeMIIepaTyPHO-BJAaXKHOCT-
Horo pexuma. [IpoekTHpOBaHHEe, CTPOHTENBCTBO M DEKOHCTPYKLHS 3XaHHH apXHBOB
JOJMZKHBl TIPOBOAMIbCSE B COOTBETCTBHH € IeHCTBYIOLIMMH CTPOHTEJNbHBIMH HOPMaMH
W NMpaBHJaMH, a TakxKe TPe6OBaHMsIMH HAcTOsIIEro CTaHAapTa.

1.2. Pafion pacmosoxeHust 3/1aHHil apXUBOB AOJXKeH ObITh yAajeH OT MPOMBILI-
JeHHHIX OObeKTOB, 3arpA3HAIIINX BO3AYX MBJBI0 H BPeAHBIMHM ras3aMH, a TaKxke
oT 06'BEKTOB, ONaCHHX B NOXapHOM oTHoIIeHHH. [IpurogHocTb palifoHa AJaA paclo-
JIOXKEHHST apXHBOB ONpeje/seTcsi B COOTBETCTBHH C 3aKJMIOUeHHEM CaHIMHUAEMCTaH-
HH.

2. Momewennss A XpaHeHusl LOKYMEHTOB

2.1. TlomeweHnsi /s XpaHEHHS NOKYMEHTOB [OJKHBI IpeICTaBJATH co6oit
KOMIIJIEKC paGounx MOMeLIeHHH, NpelHAa3HAYeHHEBIX AJs XpaHeHHd, BCeX BHAOB obpa-
6OTKH M HCIIOJB30BAHHS JIOKYMEHTOB.

2.2. Bo Bcex mnomemeHHsiIXx HeOGXOLHMO NpPEeAYCMOTPeTh IPHTOYHO-BHITSKHYIO
BEHTHJISIMIO, 4 B XPAHWIMINAX H B KOMHATax ¢ JAJHTEJbHbIM Npe6GblBaHHEM J[OKY-
MEHTOB (He MeHee HEeCKOJbKHX 4acoB) — KOHAHLHOHHPOBaHHe BO3AYXA.

2.3. Martepuajbl NOKPHITHS CTeH, NOJIOB, BHYTPeHHe#l apMaTyphl TOMEILeHHH He
JOMKHB COOUPATb MBI HJAH GBHITH €e HCTOUHHKOM.

2.4. OpurHHaJel H CTPaxoBble, KONHH AOKYMEHTOB CJELYyeT XPaHHThb DasjejbHO B
cnenyuanbHo oGOPYAOBaHHBIX NOMEILeHHAX.

2.5. Xpauuinma KHHO-H (OTOZOKYMEHTOB HOJXKHHE OHTb OTAEJEHH OT APYruX
noMellleHHH, JLOKYMEHTH Ha OrHEeoNacHOH OCHOBe NOJIKHBI XPaHHThCA OT/IENbHO OT
OCTa/IbHBIX AOKYMEHTOB B H30JHPOBAHHBIX NOMelleHHsX (orHecToliknx Ookcax, Ka-
Mepax). M3 HuKHell 30HBI 5THX TOMEINEHHH CJeLYeT NPelyCMOTPETh AOMOJHHTE/b-
HYIO BBITSKKY BO3JyXa.

Xpanunuia [Jjisi TJIEHOK € OTHEOMacHOM OCHOBOH M XDaHHJMIA JAOKYMEHTOB
JPYFHX THIOB He [IOJIKHbI HMeThb OOLIHX BEHTHJSIHOHHLIX KaHAJOB.

2.6. Xpannauma AOJKHB GHTh 0GOPYHOBaHB TEXHHYECKMMH CpeACTBaMH, Mpe-
JOTBPALIAOIHMH TIOCTYIJIEH:He B NOMelleHHe NbUIH, aMMHaKa, CepPOBOAOPOAA, OKCH-
JIOB a30Ta, CEPHHCTOro rasa, mapoB PTYTH.

3. O6opynoBaHue XpaHHJIHLY

3.1. OGopyaoBaHHe XpaHHJHU] NOJKHO ofecneyuBaTb BO3MOXKHOCTb TOPH30H-
TaJbHOTO DA3MEIEHHS KUHOJOKYMEHTOB M PYMOHHBIX MUKPOQHIBMOB M BEPTHKAJb-
HOTO pasMelleHHs1 (OTOLOKYMEHTOB.

3.2. KuHo- H (OTOJOKYMEHTH H MHMKPOPHUIbMBI [LOJKHHl XPAHHTbCA B BBIABHK-
HBIX SIIMKaX KapTOTEYHOro THNna, wkKadax, cefidbax, HA CTeNNaXkax H IOJKax ¢ 3a-
KPLIBAIOWUMHUCS BeplaMu. JlomyckaeTcsi NMPHMEHSATb OTKPHITHE IOJKH H CTENI2XKH
IIpH VCJIOBHH, Y4TO KHHO-H (POTOLOKYMEHTH NMOMeIIeHh B 33KPBHIThie KOPOGKH H KOH-
TefiHEpb. PYJOHHHE MHKPO(QHILMEL, ynakoBaHume B kopobkn mo TI'OCT 13.1.505,
JNOMKHB XpaHHTbeA B wkagax mo TOCT 13.1.506.

3.3. XpaHunuule [LOMKHO ObiTh OGOPYAOBAHO OAHO- H JBYXCTOPOHHHMH CTEJ-
JlaXKaMH.

3.3.1. CrenJaxXd yCTAHABAWBAKT MNEPNEHIHKYJAAPHO HAPYKHBIM CTeHaM, HMEIO-
wuM okHa, ECJH B XpaHWJHMINE HET OKOH, TO IIPH YCTaHOBKE CTesulaxedl cleiyer
MCXOJIHTb M3 MPUHLHNA MAaKCHMAaJbHOTO HCNOJBL30BaHHs INIOUIAAH XPaHH/HLIA.
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3.3.2. CTeqnaxH H 9/IeMEHTHl KOHCTPYKLHI NMOMeuIeHH PasaensioT HPOXOAAMH,
IlInpuna npoxoloB AOMXKHA GbHITL He MeHee:

0,75 M — MexAay cTeJaxamu;

1,20 M — Mexay TopuamH cTesiaxed (rJIaBHBIA MPOXOR);

0,75 M — MeXAy CTEHOH H IBYXCTOPOHHHM CTeJLIAXKOM, napaJjaesbHbIM CTeHe;,

0,50 M -— MeXAY CTEHOl M TOPLOM CTeJsaxka.

3.3.3. Paccrosnue OT cTeHb! J0 OAHOCTOPOHHETO CTE/IAXKA, MApaIeNbHOrO CTe-
He, NOMXKHO ObiTe He MeHee 0,05 M, OT HoJa A0 HHXHEH NOJKH CTe/qa)a — He
menee 0,20 M, OT OTONHTENBHBIX H BEHTHJAALMOHHBLIX CHCTEM 10 CTeanaxell — He
meree 1,00 M.

3.4. MatepuaJbl I M3rOTOBJEHHS OBOPYAOBAaHHA AJds XpaHeHHs JOKYMEHTOR
HOMKHBL GbiTh HETOPIOYMMH H He MOJBepraThcsi Kopposud. He pekoMenayercs npu-
MeHATH MaTepuaibl, BHAENAIOUIHE BEILECTBA, BHI3HBAIOLIHE AErpalauyio A0KYMEHTOB.

3.5. Ilpy HanHuuH KOHIMUHOHHPOBAHHS OGODYNOBAaHHME I/ XPAHHIHLY Clenyer
pasMenlath TakuM 06pa3oM, 4ToObl OGeCHEYATb BHYTPEHHIOW LHPKYJASALHMIO BO3XyXa
no BceM wkadam, nojkaM H smukaMm. OGOpyAOBaHHe JOMKHO ObITb CHA6KEHO BeH-
THAALHOHHBIMH OTBEPCTHAMH, 00€CNEeYHBAIOUIMMH TPOHHKAHHE BO3JyXa BHYTPb IIKa-
0B, MOMIOK H AHKOB. Hasuyne Takux OTBEPCTH He MOJKHO IIPOTHBOPEUHTL Tpe-
GOoBaHHAM NOXKapHOH 6e30MacHOCTH H THAPO3ALIATHL
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